Interview Appointment Confirmation Email
Subject: Confirmation of Interview Appointment: [Position Name] Interview on [Date] at [Time]
Dear [Candidate’s Name],
I hope this email finds you well. We are pleased to confirm your interview for the position of [Position Name] at [Your Company Name]. We were impressed with your application and are eager to learn more about your qualifications and experiences.
Interview Details:
· Date: [Interview Date]
· Time: [Interview Time]
· Location: [Interview Location or Video Conference Link]
Interview Panel: You will be meeting with [Interviewer 1’s Name], [Interviewer 2’s Name], and myself. Each of us is excited to discuss your potential contribution to our team.
Agenda:
· Introduction: We will start with a brief introduction to the company and the role.
· Behavioral Questions: Be prepared to discuss specific situations you’ve encountered in your previous roles.
· Technical Assessment: There will be a technical assessment to evaluate your skills and knowledge related to the position.
· Q&A: You will have the opportunity to ask questions about the company, team, or role.
[bookmark: _GoBack]Please bring a copy of your resume and any relevant certificates to the interview. If you require any accommodations or have any specific dietary preferences for the interview day, please let us know in advance, and we will be happy to assist.
If, for any reason, you need to reschedule or have questions before the interview, feel free to contact me via email or phone.
We are looking forward to meeting you and discussing how your skills and experiences align with our company’s goals. Thank you for your interest in joining [Your Company Name].
Kind Regards,
[Your Full Name] 
[Your Job Title] 
[Your Company Name] 
[Your Email Address] 
[Your Phone Number]
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