Zoom Meeting Reminder Email Example
Subject: Zoom Meeting Reminder to discuss [Topic]
Hi [Name],
Hopefully, you will be doing great. I am writing this email to remind you about our Zoom meeting that will take place tomorrow morning at [mention Time]. This meeting will be held to discuss [mention Topic] and will last for [mention Duration]. You can simply join this meeting by clicking the below link:
[Call to Action / Zoom Link]
Make sure to be prepared and join the meeting on time. For any details or queries, feel free to contact me anytime. 
Thanks a lot!
Sincerely,	
[Name]
[Designation]
[bookmark: _GoBack][Contact Details]
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