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Employee Appreciation Email 
Example 

Subject: Thank You! 

Dear [Name of the Employee], 

I just want to take some time to appreciate your commendable efforts 

and hard work for the organization. You have always proved your worth 

and the way you cooperate and collaborate with your coworkers is truly 

appreciable. Your work ethics and professional behavior is a great 

example for your coworkers to follow. 

On behalf of the management of [mention Organization Name], I would 

like to thank you for your professionalism and true dedication to your 

work. I hope that you will keep up with the same high spirits and will 

always play your part in the overall development and growth of the 

organization. 

Thanks! 

Best Regards, 

[Sender Name] 

[Designation] 


