Sponsorship Request Email Format
Subject: [Mention the Subject in Bold]
Dear Mr. / Mrs. [Name of the Recipient],
[Mention the Name of the Event for which you are requesting the sponsorship. Explain the purpose of writing the email, a brief background of your organization, and the achievements].
[Let the sponsor know why you are requesting them to sponsor the event and why you can’t sponsor it yourself. Explain the benefits they will get if they sponsor the event. Ask them with courtesy to contribute to the event however they seem fit. Don’t demand anything specific like a specific amount or any other thing.]
[At the end, simply express your gratitude to the reader].
Best Regards,
[Sender Name]
[bookmark: _GoBack][Sender Contact Details]
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