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Payment Reminder Email: On the Due 
Date 

Subject: Invoice No. [mention Invoice Number] is Due Today 

Dear Mr. / Mrs. [name of the Recipient], 

This email is to remind you that a sum of [mention Amount] for the 

invoice number [mention Invoice Number] is payable on your account 

and is due today. The mentioned invoice was generated and sent to you 

on [mention Date]. Please make sure to pay the above-mentioned sum 

in the bank account as specified in the invoice.  

Feel free to contact for any further details or inquiries.  

Respectfully, 

[Sender Name] 

[Sender Designation] 

[Contact Details] 


