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Appreciation Email for Good Work 

Subject: Thanks and Appreciation for Good Work 

Dear [name of the Employee], 

On behalf of the management of [name of the Company], I would like 

to appreciate you for your efforts and great work that you have done 

this month. With your amazing communication skills and 

professionalism, we are able to add three new customers tom our 

customers’ list.  

Moreover, I also want to thank you for helping out the team of Project 

ABC. With your help and expertise, the project is now 80% complete 

and we hope that it will be finished by the end of next month. Your 

dedication and hard work is an inspiration for all the other members of 

the organization. 

Thanks a lot again for doing such an amazing job! I hope that you will 

keep it up. 

Best Regards, 

[Sender Name] 

[Designation] 

[Email Signature] 


